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Avoid

Sample Daily Schedule 
& Lesson Structure 

Tips to Increase 
Student Engagement



SYNCHRONOUS LEARNING
LIVE, REAL-TIME LEARNING, 

TEACHER-LED

✔ Do have opening and closing routines

✔ Do have a within-lesson schedule that is routinely 
referred to throughout the class

✔ Do set clear expectations regarding student 
engagement 

✔ Do include frequent opportunities for active student 
responding (e.g., choral responding, responses in 
chat, polling, breakout rooms)

✔ Do encourage student self-monitoring checklists to 
increase self-awareness of engagement

✔ Do use a collaborative slide decks or other tools to 
guide student discussion and capture key ideas (e.g., 
padlet, jamboard, miro)



SYNCHRONOUS LEARNING
LIVE, REAL-TIME LEARNING, 

TEACHER-LED

Avoid extended frontal instruction or 
prolonged lecturing

Avoid combining two or more synchronous lesson 
periods into a single session

Avoid calling on one student at a time to respond or to 
participate (e.g., raise your hand if you know the 
answer to….)

Avoid adopting a “go with the flow” lesson schedule

Avoid setting limitations around how students can 
engage in the lesson - some students may prefer to 
respond via chat or polling rather than being in the 
spotlight
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MONDAY’S SCHEDULE

9:00 am – 10:00 am Group Lesson #1

10:00 am – 10:40 am Independent Work - Math XL

10:40 am – 11:00 am Health Break

11:00 am – 12:00 pm Group Lesson #2

12:00 pm – 1:00 pm Lunch

1:00 pm – 1:30 pm Group Lesson #3

1:30 pm – 2:30 pm Independent Work – Boom Cards

2:30 pm – 3:00 pm Group Lesson #4

3:00 pm – 3:40 pm Office Hours



GROUP LESSON #2 - SCHEDULE

Opening 

Routine

Math Lesson English Lesson Breakout 

Rooms -

English Group 

Projects

Social Activity Closing 

Routine

Monday, November 9, 2020 – First Period

Welcome to our virtual 
class meeting!

I’m your teacher, 
Mrs. Westlake.

Hello! My name is Mrs. 
Martinez. I am Mrs. 

Westlake’s assistant. Feel 
free to ask me for help!



RESPOND TO THE POLL TO LET US KNOW HOW YOU 
ARE FEELING THIS MORNING



In Mrs. Westlake’s Class, I should…

Arrive on time and remain present until the end of the lesson

Raise my hand if I want to speak

Ask for help if I don’t understand

Respond to the polls

Respond in the chat when I am asked to do so 

Contribute ideas to the padlet during breakout sessions



GROUP LESSON #2 - SCHEDULE

Opening 

Routine

Math Lesson English Lesson Breakout 

Rooms -

English Group 

Projects

Social Activity Closing 

Routine

Friday, November 6, 2020 – First Period

Welcome to our virtual 
class meeting!

I’m your teacher, 
Mrs. Westlake.

Hello! My name is Mrs. 
Martinez. I am Mrs. 

Westlake’s assistant. Feel 
free to ask me for help!





GROUP LESSON #2 - SCHEDULE

Opening 

Routine

Math Lesson English Lesson Breakout 

Rooms -

English Group 

Projects

Social Activity Closing 

Routine

Friday, November 6, 2020 – First Period

Welcome to our virtual 
class meeting!

I’m your teacher, 
Mrs. Westlake.

Hello! My name is Mrs. 
Martinez. I am Mrs. 

Westlake’s assistant. Feel 
free to ask me for help!





GROUP LESSON #2 - SCHEDULE

Opening 

Routine

Math Lesson English Lesson Breakout 

Rooms -

English Group 

Projects

Social Activity Closing 

Routine

Friday, November 6, 2020 – First Period

Welcome to our virtual 
class meeting!

I’m your teacher, 
Mrs. Westlake.

Hello! My name is Mrs. 
Martinez. I am Mrs. 

Westlake’s assistant. Feel 
free to ask me for help!



WORK GAME



GROUP LESSON #2 - SCHEDULE

Opening 

Routine

Math Lesson English Lesson Breakout 

Rooms -

English Group 

Projects

Social Activity Closing 

Routine

Friday, November 6, 2020 – First Period

Welcome to our virtual 
class meeting!

I’m your teacher, 
Mrs. Westlake.

Hello! My name is Mrs. 
Martinez. I am Mrs. 

Westlake’s assistant. Feel 
free to ask me for help!





GROUP LESSON #2 - SCHEDULE

Opening 

Routine

Math Lesson English Lesson Breakout 

Rooms -

English Group 

Projects

Social Activity Closing 

Routine

Friday, November 6, 2020 – First Period

Welcome to our virtual 
class meeting!

I’m your teacher, 
Mrs. Westlake.

Hello! My name is Mrs. 
Martinez. I am Mrs. 

Westlake’s assistant. Feel 
free to ask me for help!



After lunch, we will meet for Group Lesson #3. 

We will work on:

❑ MATH QUIZ (10 minutes)

❑ MUSIC WITH MRS. YANG



GROUP LESSON #2 - SCHEDULE

Opening 

Routine

Math Lesson English Lesson Breakout 

Rooms -

English Group 

Projects

Social Activity Closing 

Routine

Friday, November 6, 2020 – First Period

Welcome to our virtual 
class meeting!

I’m your teacher, 
Mrs. Westlake.

Hello! My name is Mrs. 
Martinez. I am Mrs. 

Westlake’s assistant. Feel 
free to ask me for help!



MONDAY’S SCHEDULE

9:00 am – 10:00 am Group Lesson #1

10:00 am – 10:40 am Independent Work - Math XL

10:40 am – 11:00 am Health Break

11:00 am – 12:00 pm Group Lesson #2

12:00 pm – 1:00 pm Lunch

1:00 pm – 1:30 pm Group Lesson #3

1:30 pm – 2:30 pm Independent Work – Boom Cards

2:30 pm – 3:00 pm Group Lesson #4

3:00 pm – 3:40 pm Office Hours
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SYNCHRONOUS LEARNING
Example of a Self-Monitoring Checklist for Engagement

❑Did I arrive on time?

❑Did I remain online for the entire 

duration of the lesson?

❑Did I ask questions when I didn’t 

understand?

❑Did I respond in the chat when I 

was asked to do so?

❑Did I respond to the polls?

❑Did I share my ideas and thoughts 

in the breakout rooms?



Synchronous 
Participation Rubric 




